Worksheets for Confirming Compliance with Eligibility Requirements
This form is to be completed by Visiting Teams during accreditation visits.

Institutions must continuously demonstrate that they satisfy each of the eligibility requirements for candidacy for accreditation. 
A ‘NO’ response on this worksheet must be carried over to the Conditions check sheet (Condition #1) and an Items of Concern must be written which specifies the requirement the institution fails to meet.
	
	YES
	NO

	To be eligible for consideration by the Commission for candidacy for accreditation (pre-accreditation status), an institution must: 

	1. 	Meet the Council’s definition of “institution” as described in the Handbook of Accreditation
	
	

	Items of Concern:



	
	

	2. 	Offer postsecondary instruction exclusively in career and technical education at all campuses on a continuous basis
	
	

	Items of Concern:



	
	

	3. Offer credentials no higher than an applied associate degree
	
	

	Items of Concern:



	
	

	4. 	Demonstrate the institutional capacity to ensure the following: staffing for administrative and faculty needs, responsible financial and facilities management, and support for the institution’s programs and services
	
	

	Items of Concern:



	
	

	5. 	Have produced a graduate from the longest program offered by the institution where the graduate has completed 100% of the program’s required hours at the institution (no hours transferred in and no CLEP hours awarded)
	
	

	Items of Concern:



	
	

	6. 	Utilize a campus-based instructional delivery system with at least 25% of the institution’s total Full-Time Equivalency (FTE) being derived from enrollments in traditional (bricks and mortar) instruction
	
	

	Items of Concern:



	
	

	7. 	Maintain at least 50% FTE enrollment at each campus in non-VESL programs
	
	

	Items of Concern:
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	8. 	Have an institutional enrollment of no fewer than 10 FTE
	
	

	Items of Concern:



	
	

	9. 	Be legally authorized to operate within the jurisdiction in which it is located for a minimum of one year
	
	

	Items of Concern:



	
	

	10. Have been in possession of current and applicable licensure/authorization for a minimum of one year
	
	

	Items of Concern:



	
	

	11. Have been in continuous operation and providing instruction at the main campus and under the same ownership for a minimum of one year
	
	

	Items of Concern:



	
	

	12. Have the on-site administrator or other full-time employee at the main campus attend the Candidate Academy within 12 months prior to submitting an application for candidate status
	
	

	Items of Concern:



	
	

	13. Demonstrate that it meets the financial stability requirements for the most recent completed fiscal year (covering 12 months of student class attendance) as stated in Standard 7 – Financial Resources 
	
	

	Items of Concern:



	
	

	14. Be in compliance with Federal requirements applicable to accreditation (See the latest Handbook of Accreditation, Requirements Applicable to Applicants for Candidacy or Accreditation, pgs. 49-50.)
	
	

	Items of Concern:



	
	

	15. Agree to comply with all requirements of the Council
	
	

	Items of Concern:



	
	

	16. Occupy its own physical facilities and not be co-located with another institution. (Co-Location may include, but is not limited to, the sharing of administration, faculty, staff, websites, links to websites, telephone numbers, and/or physical facilities. See definition in the Handbook of Accreditation, pg. 84 for a complete description.)
	
	

	Items of Concern:
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Non-Main Campus Site Requirements 
	YES
	NO

	Institutions with non-main campus sites must demonstrate continuous compliance with the following eligibility requirements:

	1. That the ownership of all branches and extensions is identical to that of the main campus
	
	

	Items of Concern:



	
	

	2. That the local administrators of all non-main campus sites report to the chief administrator of the main campus
	
	

	Items of Concern:



	
	

	3. That duplicate records on personnel, financial matters, student attendance, and educational progress for all non-main campus sites are kept at the main campus (NOTE: Institutions capable of maintaining and accessing records electronically may keep all records previously mentioned at the main campus.)
	
	

	Items of Concern:



	
	

	4. That names of non-main campus sites are identical to that of the main campus (Names of non-main campus sites may be expanded, with Commission approval, to identify different locations or specific programs.)
	
	

	Items of Concern:



	
	

	5. That all non-main campus sites, and their respective program offerings, are described in the main campus catalog and that this description cites the campus’ relationship to the main campus
	
	

	Items of Concern:



	
	



	Additional Information for Accreditation Visiting Teams 

	
The Council does not accredit institutions that demonstrate the following activities:

a. Offer instruction via correspondence education [See Section VII. Definitions – Correspondence Education of the Handbook of Accreditation.].
			b.	Operate virtual campuses. That is, all campuses accredited by the Council must offer at least one traditional program or hybrid program that includes at least 50% traditional instruction - which demonstrates continuous enrollment - along with any others offered via distance education.
		c.	Offer degree credentials of any type other than the applied associate degree. 




